GUILD OF BOOK WORKERS JOURNAL
GUIDELINES FOR AUTHORS SUBMITTING MANUSCRIPTS
The Guild of Book Workers Journal (GBWJ) is published annually by the Guild of Book Workers. We welcome the submission
of original manuscripts or proposals for articles that have not been previously published in English. Articles for the GBWJ are
reviewed according to two sets of standards: (1) Editorial review, the default option under which more submissions are
considered for publication by the editor and editorial board, and revisions may be requested; and (2) academic peer review,
which entails blind review of scholarly articles by a panel of peer readers and may include a rigorous revise-and-resubmit
process. This latter option will only be applied in select cases. Under certain circumstances, the editorial board may invite
authors to resubmit under the alternate category.
Accepted articles must be formatted according to the guidelines set out below.
Manuscript format
• We prefer to receive manuscripts by e-mail or via our online submission form at https://guildofbookworkers.org/journal.
Files should be named according to the format Lastname_GBWJ.docx.
• On the first page of your manuscript, please provide your full name and contact information, a brief bio, and a summary or
abstract of the article, and indicate whether you are submitting for peer review or editorial review.
• Please number your pages.
• Please avoid using section headers unless they are absolutely necessary.
Manuscript style
The GBWJ follows the Chicago Manual of Style (current edition at http://www.chicagomanualofstyle.org or the Purdue
University Online Writing Lab at https://bit.ly/2pqV4uS), the Merriam–Webster’s Collegiate Dictionary (current edition), and
Bookbinding and the Conservation of Books: A Dictionary of Descriptive Terminology (Etherington and Roberts 1982,
available online at <http://cool-palimpsest.stanford.edu/don/don.html or at HathiTrust as digitized from print at
http://hdl.handle.net/2027/mdp.39015011728865>).
Notes and references
Please do not use the footnote or endnote function in your word processor. Rather, you should separate endnotes from reference
citations, as described below:
•

Descriptive notes should be typed as text at the end of the manuscript and indicated within square brackets, as in [1], where
they occur in the text.

•

The GBWJ follows the Chicago Manual of Style author-date system for citations and reference lists. As such, we expect
authors to provide complete bibliographic information for sources cited.

•

Text citations should be indicated parenthetically within the text, as shown below. All references cited should be presented
in an alphabetical bibliography at the end of the manuscript.

•

Examples (book, print article, electronic article, blog) showing reference and citation formats:
[Book] Reference: Middleton, Bernard C. 1963. A History of English Craft Bookbinding Technique. New York and
London: Hafner Publishing Co.
Citation: (Middleton 1963: 114–116)
[Article] Reference: Smith, Keith A. 1991. “Syntactical Pages.” The New Bookbinder 11: 54–66. /
Citation: (Smith 1991: 59)

[Electronic article] Reference: Drucker, Johanna. 2005. Critical Issues/Exemplary Works. The Bonefolder 1, no. 2
(Spring): 3–15. http://www.philobiblon.com/bonefolder/vol1no2contents.htm.
Citation: (Drucker 2005, 4–5)
Reference: Frost, Gary. “we pause.” BookNews. http://www.futureofthebook.com/2008/08/31.
Citation: (Frost, BookNews, comment posted August 31, 2008)
Spelling and punctuation
Please use standard American English spelling and punctuation as provided in the Merriam–Webster’s Collegiate Dictionary.
Hyphenation will be copy edited according to our in-house style. As author, you are responsible for verifying the spelling of all
proper names of people, living or dead, as well as places and dates.
Italics
Please italicize all book and journal titles. Article titles should be enclosed within double quotation marks.
Isolated non-English words and phrases should be italicized, with the following exceptions:
•

non-English proper nouns;

•

technical terminology in common use or for which there is no equivalent term in English;

•

non-English terms defined in the reference guides listed above.

Images
Authors are encouraged to submit illustrative images or diagrams with their manuscripts. Please bear in mind that space,
quality, and budgetary issues may limit or prohibit inclusion of images or their reproduction in color. All images must be
submitted in the appropriate format and accompanied by captions, credits, and permission, as described below.
File format
Images accompanying initial submissions may be sent as low-resolution .jpgs embedded in the manuscript. Authors of accepted
manuscripts must provide high-resolution files, according to the following specs:
•

In order to maintain high quality imaging in the GBWJ, we ask that images for accepted manuscripts be submitted as high
resolution (at least 300-400 dpi from flatbed scanner) tiff files and sized to a minimum of 3.5” (1050 pixels) on the smaller
dimension. It is possible for us to convert .jpeg files to this format, but the image quality will be reduced in the process. By
default, most digital cameras save images as .jpg and 72-300. When taking images for your article select the highest quality
option if possible, a minimum of at least 2000 pixels on the short dimension. Saving files as .jpg will work, but saving the
raw files as .tif will help us in preproduction. PLEASE, do not use images from phones if at all possible. Please use neutral
backgrounds, and look for even natural or “studio” type lighting. Do not use a flash.

•

Files should be named in the format Lastname_Fig1_GBWJ.tif.

•

As noted above, all electronic images must be accompanied by either a .pdf or hard-copy print.

Captions, credits, and permission
Captions and credits should be provided in a numbered list at the end of the manuscript, with each caption and credit keyed to
the corresponding figure’s file name. The list should be organized according to the following format:
[image number: Author_FigNo_GBWJ.tif ]
[Title page or other content from] Title of Book. Artist’s book/text/etc. by Names of Artist(s)/Author(s). [Unique copy/
one of 150 by] Name of Binder/Artist, Date. [5 inches by 9 inches.] (Courtesy of Name of Institution/Individual. Photo:
Name of Photographer.
Description.
As author, you are responsible for obtaining all rights and permissions required to reproduce images both in the print and
electronic editions of the GBWJ and in the GBW blog as an accompaniment to an excerpt or description of the article. You must
provide a copy of the written permission to the GBWJ prior to publication.

